
Setting up a payment plan- Accommodation Fees  

1) Please visit www.liv.ac.uk/feespayment  

 

 
 

 

2) Choose the relevant ‘fees’ tab on the left-hand side. 

N.B. Other Fees can be selected for any Accommodation Fines, Repayment 

of Access to Learning Funds, Return of Stipends, or Other. If you are paying a 

library fine, please pay via your library account. 

 

3) Please choose the ‘paying accommodation full fees’ tab or the Read 

More option as below. 

 

 

 

 

 

 

http://www.liv.ac.uk/feespayment


 

4) Select the ‘payment by instalments’ tab or the Read More option 

 

 

 

 

5) The instalment plan option appears in the table on this page. Advice 

may differ depending upon the time of year. Please be advised that 

only students with a 52-week contract are eligible for a 4-instalment 

plan. All other students are eligible only for 3 instalments. To enter the 

online payment system, please choose the ‘pay by instalments’ button. 

 

 



 

 

6) Log in to the online payment system using the Student ID number and 

DOB. 

 

 

 

 

7) Please select the 3-part instalment plan option, and choose either Recurring 

Card Payment agreement or Direct Debit agreement.  

N.B. The payment amount field cannot be amended from 0.00; once submitted 

the Fees Office will send correspondence confirming the dates and amounts of 

the instalment plan collections. 

 

 



 

 

8) If an instalment has been missed or is overdue, or if a payment plan is submitted 

on or after a collection date, we can no longer collect that instalment- manual payment 

can be made by also selecting the ‘accommodation immediate payment’ option and 

entering the amount. 

9) Select the academic year from the drop down list. 

 



 

 

10) The system will ask you to confirm the details of the payment, then input the 

card details and contact details of the payer. 

11)  An automated email will be sent to confirm receipt of transaction. A payment 

reference also be provided and the payer will receive either a Recurring Card 

Payment notification or a Direct Debit confirmation letter from the Fees Office to 

confirm the instalment plan. 

 

 


